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48.T1oJ10:keHe 00 OPraHU3aIUM PAOOTHI € JIEKTPOHHBIM KYPHAJIOM B
MYHHIMIAJIbHOM 00pa30BaTeJIbHOM YUYpeKIeHUuH
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«PocToBCcKHNi 00pa3oBaTeJbHBbIN KoMILIeKC Ne 2>

1. O0mme moJ10KeHUA

1.1. Hacrosimee mosioxeHue o0 opraHuzanuu pabOTHI C JIEKTPOHHBIM XypHaioM B MOVY
COLI «PoctoBckuii o6pa3oBarenbHblii kKoMIuieke Ne 2y, (manee — [lonoxenue) pa3paboTaHo B
cooTBeTcTBUU ¢ DenepanbHbIM 3ak0HOM OT 29.12.2012 Ne 273-03

«O06 obpazoBannu B Poccuiickoit ®eneparuu», mnpukazoM oT 9 okrsaOps 2024 r. Ne704
MunuctepctBo npocserienust Poccuiickoit denepanuu «O BHECEHUH W3MEHEHHUU B HEKOTOPHIE
MpUKa3bl MUHUCTEpPCTBA MpocBenieHus Poccuiickolt ¢enepanuu, kacarouiuecs ¢eaepaibHbIX
00pa3zoBaTeNbHBIX MPOrpaMM HAYaJbHOTO O00mEero o00pa3oBaHWs, OCHOBHOTO OOIIETro
00pa3zoBaHus U cpeaHero oomero», 3apeructpupoBano B Muntocte Poccun 11 despans 2025 r.
N 81220 npukazom ot 18 wurona 2025 r. Ne467 MunuctepcTBo mnpocsemeHus Poccuiickoit
¢benepaiun «O BHECEHWH H3MEHEHUN B HEKOTOpbIE MPUKa3bl MUHHCTEPCTBA OOpa30BaHUS U
Hayku Poccuiickoli denepaniui W MHUHHCTEPCTBA TPOCBEIICHUS POCCHUUCKOW (eaepannu,
Kacaromquecs: (¢eaepalbHbIX TOCYAAPCTBEHHBIX OOpa30BaTeNbHBIX CTAHIAPTOB HAYAJIBHOTO
oOuiero 06pazoBaHusi U OCHOBHOTO 00IIero o0pa3oBaHus», JaHHBII JOKYMEHT BCTYIAET B CHITY
¢ 01.09.2025 (nmynkt 2), 3apeructpupoBano B Muntocte Poccum 17 urons 2025 1. Ne82961,
YceraBom MOY COII «PocToBckuii 00pa3oBaTeNbHBIA KOMILIEKC  Ne 2

1.2. Tlonoxenue omnpeaensieT MnpaBuia pabOTHl U €AUHbIE TpPeOOBaHMUS 1O BEICHUIO
anekTpoHHOro xypHana B MOY COII «PoctoBckuii 00pa3oBaTENbHbBIN KOMILIEKC No 2y
(manmee — lIkona).

1.3. DnexrpoHHbIM XypHaioM (panee — D)K) Ha3bIBaeTCAd KOMIUIEKC NPOrpaMMHO-aNNapaTHbIX
CPEICTB, BKIIIOYAIOMIMI 0a3bl JaHHBIX U CPEACTBA JOCTyNa U pabOThl ¢ HUMU (IIPOrPaMMHO-
anmnapaTHyro HH(PACTPYKTYpPY, CEPBUCH HHPOPMAITMOHHOTO B3aUMOACHCTBUS).

1.4. DnexTpoHHBIN JHEBHUK — pa3nen XK, npeacraBnsonuii co00H MHIMBUAYATU3UPOBAHHYIO
BbIOOPKY JaHHBIX U3 D) 0 X0/1€e U pe3ynbTatax 00y4eHHs KOHKPETHOTO yYSHHKA.



1.5. DX — cpeacTBO WHAMBHUIYAIILHOTO Yy4YeTa pE3yJlbTaTOB OCBOEHHUS 00pa30oBaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4€OHO-IIEJAaroruueckoil JTOKyMEHTaluuu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE €ro 00s3aTeNbHO Ui KaXJ0ro coTpyauuka Lkosbl, B 00si3aHHOCTH
KoToporo BxoauT pabota ¢ OXK. JlocTyn K HEpCOHANbHBIM CTPaHULAM JIHEBHHKA HMMEIOT
poauTesu (3aKOHHBIE MTPEACTABUTENH) O0yJaroerocs, ooyqatonuiics, anMuHucTpanus Lkois
(nupextop  Ikombl, 3aMECTUTENM JUPEKTOPA), YUMUTENS, KIACCHbIE  PYKOBOJUTEIH;
aamuHucrparop K.

1.6. Ilpunnumamu paboTsl ¢ DK SBISIOTCS:

e COOJIIO/IEHHE TIPaB U CBOOOT yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

e JIOCTOBEPHOCTH U TOJIHOTA HH(pOPMaILINH, coaepxarieiics B DK;

o yHu(UKanMs TaHHBIX, coAepxkamuxcs B DK, U TOKyMEHTHpPOBaHHON MH(pOpMALUU
IIxonsr;

e 3amUTa JaHHBIX, cojepxkauuxcsi B XK, OT HempaBOMEpHBIX W MPOTUBOIPABHBIX
JIEACTBHIA.

1.7. BeneHue »5neKkTpOHHBIX (OpM ydeTra oOpa30BaTeIbHOW AEATEIBHOCTH U PE3YNIbTAaTOB
obOpasoBatenbHON nesaTenbHOCTH (D)K) sBIsSETCS COCTAaBHOM YacThiO PaOOTHI TO BEIACHHUIO
ANEKTPOHHOTO JTIOKyMeHTooOopoTa B Ilkoue.

1.8. DX sBnsercs yacThio nHGOpMaImoHHOU crcTembl [1IKOIBI.

1.9. OyHKUMOHHMpPOBAaHWE © HUCMONBb30BaHHEe XK OCYyIIECTBIAETCS B COOTBETCTBHUU C
JEUCTBYIOIIMM 3aKOHOJATeIbCTBOM PD, B ToM unciie @enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne
152-®3 «O nepcoHambHBIX JaHHBIX).

1.10. OtBetcTBeHHOCTH 32 (hyHKIIMOHUpOBaHKHE DK M KOHTPOJIb 32 MPABUIILHOCTHIO €r0 BEACHUS
BO3JNararoTcs Ha Aupekropa LLIKoabl 1 TEXHUYECKOTo CIIeHUaIiCcTa.

2. Haznauenne 7K
DK ucnonp3yercs i peleHus CIeAYIOIuUX 3a/1a4:

2.1. COSI[aHI/Ie/BBOI[, CUCTCMAaTu3alug, MHCIIOJIb30BAHUC MW XPAHCHUC MOAHHBIX O XOIC
O6paSOBaTCHLHOﬁ JACATCIBHOCTH B I_HKOJ'IG, B TOM 4ucie o0 YCIIEBacMOCTU U TOCCIIAEMOCTU

yqamuxcs.

2.2. Oopmrnenue nHpopmannu, Xpasiieiics B 6a3e JaHHBIX, B BUAE JOKyMEHTa Ha OyMaXHOM
HOCHTEJIE.

2.3. OGecrieyeHue OnepaTuBHOIO AOCTYNA POAUTENeH (3aKOHHBIX MpeACcTaBUTENeH )
oOyuaromerocsi, ooyuatorerocs, armuauctpanuu Lkoms! (qupexropa IlIkomsl, 3amecTuTenei
JIMPEKTOpa), yUUTeNIeH, KIaCCHBIX PYKOBOAUTENIEH K OTMETKAaM 32 BECh IIEPUO/1 BEACHUS
’KypHasa o BceM MpeaMeTaM B Jt000e Bpemsl.



2.4. ABTOMaTH3aIMs CO3/IaHUS OTYETHON JOKYMEHTAIMH YYUTEIeH U aIMIHUACTPAIIUH.

2.5. CBoeBpemMeHHOE MH(POPMUPOBAHUE POIUTENCH (3aKOHHBIX MPEICTABUTENEH) MO BOIPOCAM
yCIIEBAEMOCTH, UHIMBUTyalIbHBIX PE3YJIbTATOB U IOCEIIAEMOCTH UX JIETEH.

2.6. WudopmupoBanue ydammxcsi O XoJe 0oOpa3oBaTeNbHOW JESATEIBHOCTH MOCPEICTBOM
maHHbeIX B DXK.

2.7. KoHTpoms 3a peanu3anueil 00pa3oBaTeIbHBIX TPOTPAMM, B TOM YHCIIE YUET:

e IIPOBEJCHHBIX 3aHATUH;

e JIOMalIHMX 33JaHUi U 00beMa Harpy3KU Ha 0OyJaroInxcs;

e PpE3yIbTaTOB OCBOEHUS 00pa30BATENbHON IPOrpaMMBbl ydallluMUCS (YCIIEBAEMOCTb);
e IIOCEHIAEMOCTH 3aHATHN yJalIUMUCS;

e JIMHAMHKH YCIIEBAEMOCTHU yJalllUXCs;

e peanu3aluu 00pa3oBaTeNbHON MPOTrPaMMBI.

3. IlpaBuaa padotsi ¢ K

3.1. Benenune DX 00s3aTebHO IS KAXJIOTO IEIArora, KJIaCCHOTO PYKOBOJHUTENS, a TAKKE TeX
pabotauKOB I1IK0JIBI, B UbM (PYHKIIMOHAIBHBIE 00SI3aHHOCTH 3TO BKIIFOUEHO.

3.2. llopnepxanue B aKTyallbHOM COCTOSIHUM WHMOpPMAIMK, XpaHsieics B 0a3ze maHHbx DK,
SIBIISICTCST 00s13aTETBHBIM.

3.3. Yder peanuzanmuu 0O0pa30BaTEIbHBIX MPOTPAMM MW OCYIIECTBICHHUS OO0pa30BaTEIHHOM
JESTEITbHOCTH BEJCTCSl BCEMHU TEIarorHuecKuMu padboTHukamu 11IKosbI.

3.4. PacnpeﬂeneHI/Ie 3aHATHH 1O npeaMEeTaM M 3aKpCIUICHHUE UX 3a YUUTCIISIMU OCYHICCTBIIACTCA

HA OCHOBaHUM YYE€OHOTO IJIaHA U pacpeesieH s MeJarornieckoil Harpy3Ku.

3.5. Broa B 2K JAaT IIpOBCACHUA 3aHATHH B COOTBETCTBHH C paciiuCaHueM SaHHTI/Iﬁ, TEM YPOKOB,
3aJaHHbIX JOMAalIHUX Sa,I[aHHfI, OTMCTOK o6yqa10mnxc;1 u CBC,I[GHI/Iﬁ 00 OTCYTCTBHUU yHallIUXCA
Ha YpOKaxX OCYHICCTBJISACTCA YUUTCIIMUA CKCIHCBHO.

3.6. Buecenne B DX wuHbpopmamuum 00 OTMETKax OOYYAlOIIUXCS U CBEICHHH O
MPUCYTCTBUU/OTCYTCTBUH YYAIUXCS JIOJDKHO TPOM3BOJUTHCS B JICHb NMPOBEICHUS 3aHATUS HE
no3anee 17:00.

3.7. Illkonma rapaHTHpyeT ydallUMCS M HMX pPOAUTENSIM (3aKOHHBIM MPEACTABUTEISIM)
BO3MO’KHOCTh OTEPaTUBHO MOJy4aTh MH(OPMAIMIO O TeKyIIel YCIIeBaeMOCTH U MOCEIaeMOCTH
yuamerocs yepes IK.

3.8. IIpu Bemenuu DX KaxIpM MeAarorom (y4uTeleM) JOJDKHO COOMIOAAThCs €IUHO0Opasue
3aMOJHEHUS JKYpPHAJIOB B YacTH TEM IMPOBEIECHHBIX YPOKOB (B COOTBETCTBHH C paboueit



IIPOrpaMMOil 10 TPEAMETY), BBICTABIEHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3aluced O
JOMAIIHEM 3aJaHHH.

3.9. IMonw3oBatensam DK 3ampemniaeTcs mepeaaBaTh CBOU MEPCOHAIBHBIE PEKBU3UTHI TOCTYMA K
X npyrum nunam.

3.10. Corpynuukam IlIkoms! 3anmpemiaercs nomyckars ydammxcs LLkomsr k padote ¢ DK.
4. IIpaBuJia BeleHUs YYeTa YCNeBAeMOCTH U NMOCEIaeMOCTH yYaluXxcst

4.1. PaboTa yuuTesns 1o BEICHUIO JaHHBIX TEKYIEH yCIeBAEMOCTH y4allerocsi OCyIIeCTBISETCS
B paszene «KiaccHbIN KypHam».

4.2. YauTenb B COOTBETCTBUU C paclMCaHUEM 3aHATHH BHOCHUT B DXK ciiemyromue JaHHbIe: TEMY
YPOKa; OTCYTCTBUE YYAIIMXCS; OTMETKH YYAIIMXCS; TOMAIIHEE 3a/IJaHHeE.

4.3. Yuurenp BHOCUT B DXK YUETHYIO 3allUCh O TMPOBEIACHHOM 3aHATHU 1O (akTy B JICHb
IIpOBeIEHNUS. [Ipon3BOANTE 3aIiCh YPOKOB 3apaHee HEOIyCTHMO

4.4, Yaurenp, 3aMEHSIONIMNA OTCYTCTBYIOIIETO yUYWTENs, Ha BpeMs (IaTy) 3aMEHBI IOJIydaeT
noctyn Kk DK Ha CTpaHHIIE OTCYTCTBYIOLIETO YYHUTENS W 3allOJIHAET €ro B YCTaHOBJIEHHOM
TIOPSITIKE.

4.5. Y4der pe3y/bTaToB YCIIEBAEMOCTH YYAIIUXCSI:

pe3ynbTaThl y4eOHON IesTeNbHOCTH OILEHUBAIOTCS HAa OCHOBAHMM YCTHBIX OTBETOB
(BBICTYIUIEHUI) y4Yal[uXCs, MUCBMEHHBIX paboOT, NPAKTHUYECKON NeATeIbHOCTH
y4almuxcs;

OTMETKH 32 YCTHbIE M MHCbMEHHbBIE OTBETHI BBICTABIIIOTCA B KOJOHKY 3a TO YHCIIO,

KOTJIa IPOBOMIIACHh paboTa;

e B KIETKaX I OTMETOK YYHMTE]Ib HWMEET IIPaBO 3alKChIBaTh TOJBKO OJUH U3
CIIEIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». Ot™MeTky «1» (enuHuily) He
BBICTABIISIIOT. JI0MycTUMO CTaBUTH HECKOJILKO OTMETOK B OJHY rpady;

e TpPU KOHTPOJBHBIX MEPOINPUSATHIX, IPOBOJUMBIX YyUYUTEIEM B COOTBETCTBUH C
TEMaTUYEeCKUM I[UIAHUPOBAHHEM, O0S3aTeNbHBIM YCIOBHUEM IPOBENCHUS KOHTPOJIS
SIBJIIETCS BBICTaBJICHHE OTMETOK BCEM Y4YalllUMCs, MPHUCYTCTBYIOIIUM Ha YpOKe
(uckmrouas ciaydau, KOTJa y4alluics J0Jroe BpeMs OTCYTCTBOBAII MO YBAKUTEIbHOMN
npuuvHe (Hampumep, 10 OoOJIe3HHM), TOATBEPKIECHHOW  COOTBETCTBYIOIIUMU
JOKYMEHTaMH);

OTMCTKH BBICTABJIAIOTCA B rpa(pe TOTO OHA, KOI'lda IpOBOAMWIACH JaHHAs pa60Ta;
OTMCTKHU 34 ITUCBMCHHYIO pa60Ty IMPOCTABJIAIKOTCA B CPOK HE Ooiee TpeX paGquX JHEeH

C MOMEHTA €€ HAIIUCAaHUs YYallUMUCS;
OTCpOYKa BBIMIOJHEHUS yJallUMUCS 3a7aHus (Harmpumep, oOydaromuiics MpHIIeNn Ha
3aHATHA TIOCNE JUIMTEeNbHOHM Oose3nn) ¢ukcupyercs: B DX cumBoiom (.); B



JIEKTPOHHOM JTHEBHUKE YYalIErocsi CUMBOJIOM (.), K KOTOPOMY HEOOXOIMMO HalMcaTh
KOMMEHTapHH;

e BpEMsl, 32 KOTOPOE YJalUiics AOJDKEH JIMKBUIMPOBATh 3a/10JDKEHHOCTD, HE MPEBBIILIACT
OJTHOW y4eOHOU HeJenu NpU YCIOBUHU NpUCYTCTBUA yuainerocs B lllkone, B TeueHue
KOTOpOl pe3yapTaThl OLIEHUBAHUS OTCPOUYEHHBIX 33JJaHUI TOJIKHBI ObITh BHICTaBJIECHbI
yuuteneMm B XK.

4.6. YdeT nocemaemMoCTH yJamuxcs:

e yuuTENh 0053aH HA KAXJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIUX yJAIIUXCS;

e TIPU OTCYTCTBUH yYaIIErocs Ha ypoKe YUUTeIb IpocTaBisieT «Hy;

e yYaluecs, HUMEIOIIUE MEIUIIMHCKYI0 CIpaBKy 00 OCBOOOXIEHMHU OT (PU3NUECKUX
Harpy3okK, JOJDKHBI MPUCYTCTBOBATh HA YpOKaxX (PM3MUECKOW KYAbTYPhl M BBITIOJHSITH
WHJIMBHUIyAJIbHBIC 3a/1aHMUSI.

4.7. OpopmieHne TeMbl ypoka:

paboTa yuuTess Mo BEJICHUIO yYeTa BBIIIOJIHEHUS yYEOHBIX TPOrpaMM U IPOBEACHHBIX 3aHITHH
OCYHIECTBJISETCS B paszene « TeMbl ypOKOB U 3aIlaHUS;

e B Hauaje y4eOHOTO rojJia yYuTeab BHOCUT TEMAaTUYECKOE IJIAHUPOBAHUE IO MPEAMETY B
pasnen «IlmanupoBaHue ypoKOB» Ha CPOK OT OJTHOM yueOHOU ueTBepTH 10 rofa. Ecim
YUUTENb HWCIBITHIBAET TPYAHOCTH TPU BHECEHHHM B IKypHAl TEeMaTHYECKOTO
IJIAHUPOBAHUS, OH MOKeT 3amojHuTh (aitm Microsoft Excel mo ycranoBnenHOM
dhopme u epenate agmuHUcTpaTopy XK mis umnoprupoanus B DK;

e y4uTens BHOCUT B DK yueTHYI0 3alIUCh O TEME YPOKa MO (PaKTy B IeHb MPOBEACHUS;

e ydyerHas 3amuch B DK J0ODKHA COOTBETCTBOBAaTH TeME MPOWJIECHHOTO Ha YpOKe
Marepuaiia.

4.8. lomamHee 3aqaHue:

y‘II/ITeJ'IL BHOCHUT B :‘DK I/IH(I)OpMaI_[I/IIO O JOMaIlHEM 3aJlaHMU B JACHL IMPOBCIACHHUA 3aHATUSA OO
17:00;

e B rpade «JlomamrHee 3amanue» (QpUKCHpPYET cOIEp)KaHUE 3aJaHUsl, CTPAHULIBI, HOMEpa
3a/la4 U YNpPaXHEHHH ¢ OTpaKeHHEeM creuu(UKd TomaiiHed padoThl (IOBTOPUTH...,
COCTaBHTb IJIaH, TAOIUILY, BOMPOCHI U T. 1.);

e odopmIseT ToMallHee 3a/laHue TBOPUECKOTO XapaKTepa, HalmpuMep, ClIenaTh PUCYHKH,
HamucaTh coudMHeHue, B Tpade «JlomamrHee 3amaHue» CIEAYIONIUM O00pazoM:
«TBopueckoe 3a/1aHue: BBITIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «MHIuBHayanbHOE 3amaHue» B rpady «JloMamrHee 3amaHuey, eciu
mpeajaraeT yJamuMcs WHIUBUyallbHbIE 3aaHHUS,;

e HE 3a/laeT JOoMalllHee 3aJaHue M BHOCHUT B moje «JlomaimiHee 3amanue» 3amnuch «He
3a/1aHOY;

e HE 33J1aeT JOMAIIHEE 3a/IaHU€ MOCJIE KOHTPOJIbHBIX MEPOIIPUATUN, HA KAHUKYJIBI.



4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABJISIET OTMETKH 3a OTUETHBIN nepuoa ydamumces B pasaen XK «['ogosas
OTMETKa»;

e B KOHIIE OTYETHBIX IIEPUOJOB BBICTABISAECT OTMETKM Y4YalllMMCS 3a 4YETBEPTb,
IIOJIYrOJIue, TOJ B CPOKH, onpeaeneHHble nupekropom IlIkoubl, HO He o3aHee YeM 3a
JIBa JTHSI 1O OKOHYAHUsI y4eOHOTO MEePHOIa;

e JUIs OOBEKTHBHOM aTTecTalli OOyJarONIUXCsl 32 YETBEPTh YUUTENb 0053aH BBHICTABUTH
B DK He MeHee Tpex OTMETOK, a Ul aTTeCTAallid 3a IOJIyTOAME — HE MEHee ISITU
OTMETOK ¢ 00s3aTeIbHBIM YY€TOM KayecTBa 3HAHUI 00yJarolMXcsi M0 MUCbMEHHBIM,
71a00paTOPHBIM U MPAKTUYECKUM paboTaM.

e UerBepTHas OlLIEHKA 10 MPEAMETY BBICTABIISIETCS HA OCHOBAHUU:
- He MeHee 3 TeKyIUX OLEHOK (IpH 1-4acoBoil HeeNbHON Harpy3Ke)
- HAJIMYKE HE MEHee 5 OLIEHOK (MPH 2-4acoBOM HEIETbHON HArpy3Ke)
- JI71s1 IPEMETOB € OOJIBIIUM KOJIMYECTBOM YacOB KOJIMYECTBO YBEIUUUBACTCS.

5. @YHKUMH U J1esiTeJIbHOCTH NoJb30BaTesiei K
5.1. [Tonb3oBatensamu XK ABIsSIOTCA:

o amvuuuctpanus Lkonsr: nupexrop 1Ikomsl, 3aMecTUTENN AUPEKTOPA;
e IICIArory;

e KJIACCHBIE PYKOBOUTEIIH;

e JHUCHIETYEp 00pa30BaATEIHHON JACATEIBHOCTH,

e anmuuHuctparop IXK;

e PabOTHHUKHU MEAUITUHCKOM CirykObI [1IKOITBI;

e CICHHAIUCT KaJIpoBOM cryKObI [LIK0JTBI.

5.2. Vyammecs U ux pPoOaAUTECIN (SaKOHHBIe Hpe,Z[CTaBI/ITeJ'II/I) ABIAKOTCA ITOJB30BaTCIILIMHU
QJICKTPOHHOTI'O THCBHHKA.

5.3. Qupekrop LIkonsl yTBepx aaeT:

e y4yeOHBIH IUIaH He mo3aHee 1 anpesns npeanecTBYoIEero yaebHoro roja;

e TIEJarOTUYECKYIO0 HArpy3Ky Ha YeTBEpTh (MOIyroaue/yueOHbIH ro) He Mo3Hee YeM 3a
JIBE HEJIeJH JI0 Hayauna y4eOHOro Mepuo/ia;

e pachucaHue 3aHATHI Ha y4eOHBIM MEpHoJ HE MO3THEEe YeM 3a OJHY HENIEeNI0 /0 ero
Hayasa;

e CIHUCOYHBIN cocTaB yyamuxcs kiaaccoB llIkonsr He mo3anee 31 aBrycra;

e CIHCOK KJIACCHBIX PyKOBOJAUTENEH He mo3aHee 31 aprycra.

5.4. 3amecturens qupektopa Llkosnsl o yueOHoi paboTe:
e OCYILIECTBJISIET HENOCPEACTBEHHOE PYKOBOJICTBO CUCTEMON paboThI MO BeneHHo IK;

e JI0O OKOHYaHHH y‘-IC6HOI‘O roJa MnoJjry4act Y aAMHUHUCTpATOpa KOIIUH 29X Ha
QJICKTPOHHOM HOCHUTCIIC HH(bOpMaI_II/II/I — OIITHYCCKOM AUCKE II0 KJIacCaM,
IIPOBCPCHHLBIC HA paGOTOCHOCO6HOCTB TBCPAbIC KOITNU 92X 3amedaTniBacT B KOHBCPTHI,
3aBCPACT NOANHNCHIO, paCMH(I)pOBKOﬁ noAInMCHu 1 ZLaTOﬁ;

OCYIICCTBJIACT KOHTPOJIb 3@ CBOCBPEMCHHOCTBIO OTPAKCHUS B XKXYPHAJIC paClIMCaHUA U

YUETOM 3aMEIIEHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHI).



5.5. Texuuueckue CIreIMaIncCThl;

5.6.

CBOEBPEMEHHO TPEIOCTABISAIOT AUCIETYepy 00pa3oBaTEIbHOTO YUPEKICHUS TaHHBIC
Ui 3anonaHeHust DK: cxemy oOydeHus, COMCOK U3Yy4aeMbIX JUCLUIUIMH (IIPEIMETOB)
JUTSL KQXKJIOTO KJIacCa/TPYIIbI, CBEJCHUS O IEpUoiax O0yIeHHUs M aTTECTALlUH H T. [1.;
10 OKOHYAHWW YETBEPTEH M MOJYrOJWH COCTABIIIIOT OTYETHI MO paboTe yduTenei c
29X

[0 OKOHYaHMM Y4eOHOro rojila KOHTPOJIMPYIOT pacreyaTky JaHHeIx OX ¢
pe3yabTataMu 00ydeHHsI B y4eOHOM rofy (MTOTOBBIMH OTMETKaMH) IO KjaccaM M
MPaBUJIBHOCTh UX O(POPMIIEHHUS KIIACCHBIMU PYKOBOIUTEISIMHU;

MH(OPMUPYIOT MEJAroroB O BBISBJICHHBIX OMMOKAaX, JOMYIIEHHBIX UMHU MPU paboTe ¢
29X

OCYHIECTBISIIOT KOHTpoJb 3a peanuszammerr dGI'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM Y4YEOHBIX IUIAaHOB; MPOTHO3UPOBAHUEM XOJ1a, Pa3BUTHUS U PE3YJIbTaTOB
00pa3oBaTeNIbHOM  JEATENbHOCTH 1O KJjaccaMm; MpaBHJIBHOCTbIO BeneHus XK
CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHaJle paclMCaHWs; 3aloJIHEHHEM >KypHajia
MeJaroraMy; CBOEBPEMEHHOCTHIO BBICTABICHHUS OTMETOK M pE3Yy/IbTaTOB 3aHSTHIA;
HaIOJIHAEMOCThI0 OTMETOK; OTPa)X€HHEM IMOCEIaeMOCTH 3aHATUH; CBOEBPEMEHHBIM
3aloJHEHUEM paszfiefla JOMAIIHUX 3a/laHui; COOTBETCTBHMEM JIOMAIIHUX 3a/JaHui
TpeOOBaHUSM IO COJIEPIKAHUIO U O0BEMY.

Yuutens (nmemarorndeckuii paboTHHK):

otpaxkaeT B OX Xxom oOpa3oBarenbHON JEATEIBHOCTH B COOTBETCTBUHU C
00pa3zoBaTeIbHON MPOTrPaMMOM M YI€OHBIM TIJIAHOM;

€XKEIHCBHO BHOCHT B XypPHaJ CBEJCHHS O 3aHATHAX IO MpeaMeTy (TeMax YPOKOB,
3a/IaHHBIX JIOMAITHUX 3aJaHUAX);

orieHuBaeT dPPEKTUBHOCTh U PE3YJIBTATUBHOCTh OOYYCHUS YYAIIUXCS IO MPEIMETY
(kypcy, mporpamme), YYUThIBash OCBOCHHE 3HAHW, OBJIAJICHUE YMCHUSIMHU, PA3BUTHE
OTIBITa TBOPYECKOU EATEILHOCTH, TIO3HABATEILHOTO HHTEPECA YUaIINXC s,

BHOCHUT JIlaHHbIE 00 YyCIIEBa€MOCTH  yYallUXCs, CBOEBPEMEHHO IIPOCTaBIISACT
MOJIyYeHHBbIE yYEHUKaMHU OTMETKHM, B TOM YHCJIE€ YETBEpTHBIC (TOJIYrOJ0BBIC) U
TrOJIOBEIE;

OTMETKH 3a MUChbMEHHBIE Pa0OThI BHICTABISET B CPOKH, NMPEAYCMOTPEHHbIE HOPMaMHU
WX TIPOBEPKH, HO HE TIO3HEE TPEX JHEH C MOMEHTA MPOBEACHUS PabOTHI;

3aHOCUT CBOEBPEMEHHO JIaHHBIE O MOCEUIAeMOCTH YYaIUXCsl, BBIMOJIHEHUH JTOMAIIHUX
3aJaHul;

3anonHseT DK Kak 3aMenaronifil yauTens (BBOAUT JaHHBIE O MPOBEICHHOM YPOKE) B
YCTAaHOBJIEHHOM TOPSAKE IPH OCYILIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIIH:

KOHTPOJIUPYIOT aKTYaJIbHOCTb I/IH(I)OpMaI_II/II/I 00 ydqamuxcst, poAUuTCIIIX W CIIMCKaX
CBOCro Kjacca H I/IH(I)OpMI/IpyIOT aucneryepa 06pa3OBaTeJ'ILHOTO YUYpCKIACHUA O
JIFOOBIX HU3MCHCHUSAX, BHCCCHHBIX B XXYpPHAJI,

AHAIIU3UPYIOT YCIICBACMOCTDH U IMMOCCINACMOCThb YPOKOB YHAIIIUMUCS CBOCTO KJIaCCa;



KOHTPOJHUPYIOT CBOEBPEMEHHOCTh 3alOJHEHUS W BHECCHHsI IMEJaroraMu JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJalIuxcsi cBoero kiacca B 9K

UHPOPMHUPYIOT poaMTeNeld 00 YCIeBaeMOCTH M MOCEUIAeMOCTH JIETe MOCPEICTBOM
0oTueToB, CHOPMHUPOBAHHBIX HA OCHOBE MaHHBIX DK, B TOM 4YHCIIe MO 3ampocam
pOAUTEIIEH;

3HAKOMST yYaIUXCSl U UX POAMTENICH ¢ HOPMATUBHBIMHU JOKYMEHTaMH, JIOKATbHBIMU
aKTaMU ¥ HHCTPYKIHUSIMH, PETIIaMEHTHPYIOIIUMHU MOPSIOK UCTIOIb30BaHMs DK
MPEJOCTABISIIOT 0 OKOHYAHUM KaXKIOH YETBEPTH 3aMECTHUTENI0 AUPEKTOpa o
y4eOHOi1 paboTe OTUETHI 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH YUaIluXCs KJIacca;
OpPraHu3yIOT OIEpaTHBHOE B3aMMOJCHCTBHE MEXAYy YUYallMMHUCS Kjacca, WX
poauTensiMu  (3aKOHHBIMHM ~ TIPEACTAaBHTEISAMU), aamuHHCcTpanuer [lkomsr u
negaroraMu ¢ moMomnipo K

KOHTPOJHUPYIOT €XKETHEBHO PErHUCTpaIUio (DakTa MPUCYTCTBUSA/OTCYTCTBUS yUaIIEroCs
Ha 3aHATHUSX.

BBOJUT U KOHTPOJHUPYET aKTyajdbHOCTh AaHHbIX ydauuxcs [koner (O. U. O., rox
POKJIEHUs, TIOJI, KOHTAaKTHBIC JaHHbIC, J00aBlIeHUE (PHU3UYECKOTO JIUIA B TPYIITY
«YYeHUKW», Ha3HAYCHHE YYCTHBIX JAHHBIX I BXOJa B JJIEKTPOHHBIN JTHEBHUK)
(pazgen DK «YueHUKn»);

BBOJUT W KOHTPOJHUPYET AaKTyaJlbHOCTh JaHHBIX O POJTUTENAX (3aKOHHBIX
npeacraButensax) ydammxcs (O. M. O., creneHb pojacTBa, KOHTAKTHBIE ITaHHBIC,
noOasieHue ¢usznyeckoro iuna B rpynmy «Poaurtenu», NpuUBs3Ka POIUTENS K
NpoQuIt0 Y4EeHUKA, Ha3HAUEHHWE YYETHBIX JAaHHBIX JUIsI BXOJa B AJIEKTPOHHBIN
nHEBHHUK) (pazaensl DXK: «Dusnyeckue munay, « Y4eHHKNY);

BBOJUT U KOHTPOJIUPYET aKTYaJIbHOCTh JAHHBIX O JIBIKEHUH ywammxcs (pazzen XK
«[Ipukazpl 0 JBMKEHMSIX KOHTHUHIEHTAa»), JJIEKTPOHHBIA MEPEeBOJ Yy4aIlUXCs U3
KJ1acca/TpyIIbl B KJIacc/Tpynny Ha OCHOBaHUU NPUKa30B aupekTopa [1Ikosr;
dhopmupyet B DK crimcku kiaccoB (pazaen DK «Kmaccen»);

dbopmupyer B D)K cnmicku y4eOHBIX TPYII B paMmKax Kiacca/mapamienu (pasaen 2K
«pynnbl  oOyueHus»), OTpakaeT H3MEHEHHs B CHHCKax Tpymn (3a4ucieHue,
BBIOBITHE, TIEPEBO/ YIAIIIUXCS);

BBOJUT JaHHbIe Ui popmupoBanus B XK ydeOnoro miana (pazaen DK «YueOHbIit
II1an»);

Ha3HA4yaeT y4yuTeNed MO MpeAMeTaM Ui KaKIOro KIacca/TPyIIbl B COOTBETCTBUU C
y4eOHBIM paclUCaHUuEM;

HACTpauWBaeT CXeMbl OOyUeHHUs JJIsl HAYaJbHOW, OCHOBHOM U CpeJHEH MIKOJbI (pa3aen
XK «'paduk oOydeHHs»): CIUCOK U3Y4aeMbIX IUCUUIUINH (MPEAMETOB) Ul KaXKI0TO
KJIacca/TpyIIbl, Mepruoa oOydeHus, Iepruo aTTeCTallui, KaHUKYIbI, ydeOHas Heaens,
MIEPEHOCHI MPa3THUKOB;

dbopmupyer B DK CHHCOK KIACCHBIX PYKOBOJUTENEH M KOHTPOJIHPYET aKTYalbHOCTH
naHHbIX (pa3aen DK «Ha3HaueHue KIacCHBIX PYKOBOIUTENEH);

3anonHseT rpaduk sx3ameHoB (pazaen DK «['paduk sKk3aMeHOBY);



e BBOJWT JaHHbIE 00 oOpraHm3anuu 3aMeH mpernogaBatenedt (pazmen XK «3amena
MperoiaBaTenein»);

e 3aIOJIHAET TeMaTHuYeCKue IUTaHupoBaHus o mpeameraM (paszen XK «KanenmapHo-
TEMaTUYECKHE IIJIaHbI»);

e pacmpenenseT y4eOHYIO Harpy3ky COTJIACHO Y4eOHOMY IUTaHY B COOTBETCTBUH C
YTBEP)KJICHHBIMH CIHCKAMH YYUTENICH-TIPEIMETHIUKOB, KJIAacCOB, YYEOHBIX TPYII
(pazgen DK «Pacnpenenenue Harpy3Ku»);

e BBOJUT JaHHbIE M GopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC PACITUCAHUS
3aHSATUNM Ha y4yeOHbIN nepuoj (4eTBepTh, nosyroaue, ron) (pasgen 9K «Pacnucanue
3aHATHUI).

5.8. Anmunuctparop 2XK:

e 3aKphIBaeT IMpenbIAyIIUH y4eOHBIM TOJ, OTKpBIBAET HOBBIM YueOHBIH TOJ
(ycTaHoBKa/mepeBo] B HOBbIM yueOHbIN rog — pa3aen DX «Hactpoiika mporpaMMel»,
noapazaen « Texymuii yaeOHbIi To1y);

e Ha3zHauvaeT noiae3oareneid XK, To ecTh HazenseT mpaBamMu JOCTyNAa IPH OTKPBITHH
HOBOT'0 Y4€OHOTO T'0/la B COOTBETCTBHHU C YUE€OHBIM IIJIAHOM, PACIIMCAHUEM, IPUKA3AMHU
mupekropa [Ikounsr;

e YCTaHABJIMBAET pacnucanue 3BOHKOB (pazaen DK «Pacnucanre 3BOHKOBY);

e TIPEAOCTaBIIICT JOTMHBI W maponu misa goctyna Kk DX (mHeBHHKY) (pasmen 2K
«Du3nYECKUe JTUIAY);

e oOecmeunBaeT B3aumojielicTBue XK M CMEKHBIX CHCTEM, BBITIOJHIET PE3EPBHOE
KONMPOBAaHUE JTAHHBIX;

e KOHCYJIBTHPYET ToJib3oBaTeneit XK mo Borpocam pabOTHI ¢ HUM;

e OCYIIECTBJSIET TEeXHUYecKoe obOcmyxuBanue K, B TOM uHcIe YCTaHABJIMBACT
OOHOBJICHUS KOH(UIypalMy; €XEIHEBHO IMPOBOJIUT pE3EpPBHOE KOMUpOBaHHE 0a3
JAHHBIX; yJalsgeT MOMEYeHHble OOBEKThl; HAacCTpamBaeT (CMHXPOHU3HPYET) IaHHbBIE
Mexay 9K u amekTpoHHBIM AHEBHUKOM (pasnmen DK «Hactpoiika cHHXpOHHW3AIMH
TAHHBIX));

e ocymecTBiseT agmuHucTpupoBanue DK (paznen DK «AIMUHUCTPUPOBAHHEY);

e pa3rpaHUYMBAET IIpaBa JIOCTYIA MOJb30BaTEICH B COOTBETCTBUU C LEISIMU U 3aJa4aMu
00pa3oBaTeNbHON JeATeIbHOCTH W Y4eOHOH Harpy3ku mnemaroroB (pazgen XK
«Hactpoiika roans3oBaresnei u npasy).

5.9. CHGHI/IaJ'II/ICT KaHpOBOﬁ CJ'Iy>K6BI BBOJUT U KOHTPOJIMPYCT aKTYAJIbHOCTb JAHHBIX:

e 0 menarorndyeckux corpyiaHukax llIkomel: mpuem Ha paboTy, yBOJbHEHHE, MEPEBOJ,
Ha3Ha4Ye€HHUE JOJDKHOCTH (OCHOBHOM M IO COBMECTHMTENBCTBY), MPUBSA3KA K IpyIIe
«Cotpynaukn»  (pasmensl  9X  «Pusnyeckue muna», «llpuem Ha paboTy»,
«YBonbHEHUE, «KanpoBble nepemenieHusn», «COTpyIHUKNY);

e CINUCKU COTPYAHUKOB IIIKOJIBI, X JOIKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH, rpaduk
pa6oTs! (paznenst XK «lloapaznenenus», «lomxHocT», «I"paduku paboTe»).

5.10. Cexperapb (pedepeHt) ocyuiecTBIseT GOPMUPOBAHUE MPUKA30B O IBMKCHUU YJalUXCS
(3auncnenue, BEIObITHE, OKOHUAHHUE y4eObl, IEPEBOJI B APYTOi KJIACC/TPYIILY).



5.11. Vwyammecs Ilkoyibl U uX poauTenu (3aKOHHBIE NPEICTABUTENIM) UMEIOT CIEAYIOIINe
BO3MOKHOCTH IIPH MOJB30BAHUU JIEKTPOHHBIM JTHEBHUKOM:

e TOJY4YalOT HH(POPMALUIO O JOMALTHUX 33/IaHHAX;
e IIOJIyYAlOT JIaHHBIE 00 yCIIeBaEMOCTH 00yJaromuXcs (BbICTaBIEHHBIX OTMETKAX).

6. IlpaBa noab3oBareeii 37K

6.1. Bce momp3oBaremn DK HMEIOT TpPaBO HUCHOJIB30BATh €r0 B €KEAHEBHOM pPEKUME.
HckmoueHneM sBIsieTCs MIPOBEJIEHUE TEXHUYECKUX paboOT, KOTOPbIE MOTYT NMPOBOJUTHCS B CPOK
He 00Jiee CYyTOK ¢ yBEJIOMJIEHHEM I10JIb30BaTENeH 3a HEeNto o Hayasia paloT.

6.2. KilaccHple pPYKOBOAMTENM HMEIOT MpaBo HH(POPMUPOBATH POAMTENECH O COCTOSHHU
YCIIEBAaEMOCTHU U MOCEIAEMOCTH UX JIeTell uepe3 OT4YeThl, chOpMHUpPOBAHHBIE HA OCHOBE JJAHHBIX
92K, 110 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MoJib30BaTeseit K
7.1. Bce monib30BaTeNM HECYT OTBETCTBEHHOCTb:

e 3a HapymeHue TpeOoBanmii DenepanmpbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
MEePCOHATBHBIX JAaHHBIX);

e pasrjalleHue CBOMX YUYETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapylieHue TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX JIOKYMEHTOB, B TOM YHCIE
JIOKQJIbHBIX AKTOB W WHCTPYKLHH, ONPENENSIONIMX MOPSAOK Hcmoiab3oBaHus XK B
COOTBETCTBUHU C 3aKOHOAATEILCTBOM PD.

7.2. lupextop IlIkonbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEpXkJACHHE Y4eOHBIX
IJIAHOB, TUIAHA paclpeeNieHus Melaroriueckoi Harpy3Ku U yaueOHOTO paciucaHusl.

7.3. 3aMecTHUTEINb TUPEKTOPA M0 Y4eOHOH paboTe HECEeT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh (OPMHUpPOBAHHS YYECOHBIX IUIAHOB, IUIAHA paCIPEACICHUS
MeIarOTHYECKOM HArpy3Ky U y4eOHOTO PacIMCaHMs;

e pacmedaTtky COOTBETCTBYIOIIMX pazaenoB XK B KoHIe ydyeOHOro roja u HX
odopMIICHHE.

7.4. Anmunuctparop 2)K HeceT 0TBETCTBEHHOCTb:

e 3a0ecmnepeboitHoe pyHkimonupoBanue DK, 6a3 JaHHBIX U CMEKHBIX CHCTEM CBSI3U;
e BBINIOJHEHUE PE3EPBHOTO KOMMMPOBAHUS JTAHHBIX;
e HANOJHEHHUE U aKTyalbHOCTh 0a3bl JaHHBIX paOOTHUKOB [1IKOIBI.

7.5. Texuuueckui CIICUAIMCT U aIMUHUCTPATOP 29X HECYT OTBCTCTBCHHOCTL:

e 3a CBOCBPCMCHHOC COXpPaHCHUC konuii O)XK Ha OJICKTPOHHOM HOCHUTCIIC I/IH(I)OpMaI_[I/II/I
(OHTPI‘ICCKOM ,[[I/ICKC) " pacClic4yaTKky 1OKyMCHTOB Ha 6YMa)KHLIX HOCHUTCIIAX,



e COOTBETCTBHE Yy4eTHbIX 3amuceit XK (¢akram peanuzanuu
00pa3oBaTeILHON ACSATEIBHOCTH;
e IIPAaBWIBHOCTBIO HCTIOJIb30BaHUs D)K.

7.6. YuuTtens (meaaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOCBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh W AaKTYAJIbHOCTh JIAHHBIX
00 yCIIeBaeMOCTH | ITOCEIIAeMOCTH YUaIIHXCS;

e XKeIHEBHOE 3anoiHeHne DXK;

e YCTpaHEHHE BBISIBJICHHBIX OMIMOOK TIpH BeaeHnH K,

e COXPaHHOCTh  CBOMX  PEKBU3UTOB  JIOCTYNA, HCKJIFOYAONIYIO MOJKITIOYCHUE
MTOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPCMCHHOCTb BHECCHHA, OJOCTOBCPHOCTH MW AaAKTYaJIbHOCTH JaHHBIX 00
YCIIEBAeMOCTH U TIOCEIIACMOCTH YIaITUXCS,

e JIOCTOBEPHOCTb M aKTyaJIbHOCTb CIIMCKOB KJIacca U MHPOPMAIMK 00 ydJaluxcs U Ux
poautensx (. . O., Homep TenedoHa, axpec 3MEKTPOHHOM MOUTHI);

e CBOCBpEMEHHOC WH()OPMHPOBAHHWE POJUTEICH O COCTOSHUU YCIEBAEMOCTH U
MOCEIIAeMOCTH UX JeTeil mocpeacTBoM XK

e TIPEAOCTaBIICHHE IO OKOHYAHUM y4eOHBIX ueTBepTed  (MOJyroamii/rona)
3aMECTUTENI0 JUPEKTOpa T0 Y4eOHO-BOCTIHMTATEIBbHONH paboTe oOT4eToB 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH yJalIuXxcs Kiacca.

7.8. Jlucrieruep oOpa3oBaTEIBLHOTO YUPEKIACHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN
BBOJ M TIOJJICpPYKAaHHE B aKTYaJIbHOM COCTOSIHHM JaHHBIX ydanmmxcsi [IIkoiel, pacrnmcanue
3aHSATUH, OTPAKCHUE JBIDKCHUS YYallMXCsl, BEIEHUE JKypHaJa 3aMeH, aKTyaJlbHOCTh OTYETa
T0 3aI0JIHEHHIO JKypHaJa MeaaroramMmu.

7.9. PaboTHuKM  MemunMHCKOM  cimykObl  IIIkombl  HECyT  OTBETCTBEHHOCTH  3a
CBOCBPEMEHHOCTD 3all0OJHEHHUS pasjieiia «JIMCT 370pOBbs» U aKTYaIbHOCTD JaHHBIX B HEM.

7.10. Cl'IeI_[I/IaJ'II/ICT KaHpOBOﬁ CJ'Iy>K6BI HECCT OTBCTCTBCHHOCTb 3a BHCCCHHUC M KOHTPOJIb 3a
AKTYAJIbHOCTBIO JAaHHBIX O COTPYAHHKAX, YHACTBYIOIIUX B O6p330BaTeHLHOﬁ JACATCIIBHOCTH.

8. OTueTHbIE MEPUOABI U XpaHeHUEe HHPOPMALUH

8.1. OTyeThl O yCIIEBAEMOCTH M TIOCEIIAEMOCTH CO3JIAF0TCS B KOHIIE YE€TBEPTH, TIOIYTOAUS U
y4eOHOro roja.

8.2. Otuer o 3anonHeHn DK U HAKOIIIEMOCTH OTMETOK CO3aaCTCA CIKEMCCAIHO.

IIo 3aBCPUICHUHN OTYCTHOI'O IICPUOIa (‘{eTBCpTI/I, noJryroaus, y‘-IC6HOl“O TO,Z[E[) HUTOT'OBBIC
BCAOMOCTH paCIICUATBIBAIOTCA HA 6YM8.)KHOM HOCHUTCIIC.
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